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Question: I received an email from UMMS IST Service Desk,
how do I sign the Electronic Confidentiality Statement?

On your Laptop or Desktop computer....

** Open and Read the email

e Click the “"Go to Portal” link

e Copy the full username into the User ID field

e Type your month and day of birth in this
format XX /XX in the password field

e Click Sign-in or press Enter
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° UMMS Access Management ID Validation

Access to the UMMS System has been requested for you. You need to verify your identity

Click the: Edit lcon on the toolbar
Complete the two figlds below

Click the View Confidentia Aﬁoemml button which appears
Hm&m nddig.ﬂ( bex indicating that you agree with the statement

Last Name Validation:
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View Confidentiality Agreement

** Read the confidentiality statement
Check the box

Click the "SAVE" icon on the toolbar

Log out of the website

UMMS Service Desk 410-328-HELP

Sign-in

If you have a Cherwell account, sign-in here

User ID

Enter your user name

khemell\grl 37b8e4733d227c94(

Password
Enter your password

Use Windows Login

Sign-in Cancel

** Read the new directions

e Click EDIT on the toolbar

e Type your last name

e Type your email address

e Click the View Confidentiality Agreement
button

* UMMS Access Management ID Validation

By signing this request | acknowledge any 8ccess granted 1o ma requested information system is 1
assist me in the perft of my p thet all data in the
University of Maryland Medical System (UMMS) mfovmbon syslems ere confidentisl and shall be
handied accordingly. Protected Health Information (PHI) of patients will be shared anly for providing
care and fulfiling my duties. | understand that UMMS reserves the right to monitor all use of the
information systems actively, | understand that use of any information system for personal reasons
in violation of UMMS’ confidentiality or acceptable use policies, could serve as grounds for
disaplinery acton. | have read the above and | ge that my and
password will serve as my signature, and that | wall not share them with anyone.

Eigree with the statment above

To save your updates, click the Save icon on the toolbar
Your agreéement will be recorded in our records. The request for access will be processed and
notification will be sent to your manager.

Thank You.
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